
 

 

DANE AND TRENT METHODIST CIRCUIT  
JOB DESCRIPTION   

 

Job Title  Pastoral and outreach worker (Part time 10 hpw) 

Reports to  The Minister in Pastoral Oversight Location 
 Circuit Office, Westwood 
House, Wagg Street, 
Congleton  

 Circuit 
 Dane and Trent Circuit  

 
Salary  £7,072 for 10 hpw  

 

Job Purpose and Objectives 

 

In collaboration with the Minister in pastoral oversight, to provide pastoral ministry in two 
churches in the circuit, leading and facilitating the congregations in discipleship and 
outreach.  

 

 

 

Responsible to: The Lay Employee will be employed by the Dane and 
Trent Circuit Meeting and will be line managed by a 
person specified by the Circuit Leadership Team and 
locally supervised by the Minister in Pastoral 
Oversight. 

Responsible for: Church members and other volunteers involved in 
the mutually - agreed activities 

 

Main Responsibilities 

1. Provide pastoral care for the congregation and others connected with the life of the 
churches, including visiting at times of need at home or in hospital. 

2. Encourage relationships between the congregation, other local churches and the 
community, to grow the mission of the church and to share resources. 

3. Assist the congregation in discovering mission opportunities and in initiating new mission 
ventures. 

4. Be present in worship at each church as other commitments enable, and, if a Local 
Preacher, lead worship as agreed with the minister in pastoral oversight.  

5. Attend events such as coffee mornings and social activities and act as ‘chaplain’  in these 
places offering listening and support. 

6. Get alongside the people of the church to facilitate the ongoing discipleship of the 
congregation.  

7. Attend circuit staff meetings, Circuit Leadership Team meetings and Circuit Meetings as 
agreed with the line manager. 



 

 

 

 
Terms and Conditions 

• Term of appointment: funding is guaranteed for three years.  

• The salary/rate of pay  will be: £7,072  per annum, £13.60 per hour, this being the current 
Real Living Wage plus two points, one for being responsible for teams of volunteers and the 
other reflecting the experience required. There will be an annual uplift in salary in line with 
the Real Living Wage. 

• Normal working pattern: 10 hours per week, worked flexibly over 2 or 3 days by agreement 
with the Minister in pastoral oversight, to include some evening and weekend working. 

• Three days free of responsibilities each week. 

• All reasonable expenses will be reimbursed and an allowance available for on-going training.   

• There is a contributory pension scheme available to this postholder 

•  Annual Leave is 20 days p.a. (40 hours for 10 hpw) plus 8 Public Holidays, total 56 hours. You 
are entitled to be paid for the following public holidays (New Year’s Day, Good Friday, Easter 
Monday, May Day, Spring Bank Holiday, Summer Bank Holiday, Christmas Day and Boxing 
Day) provided those public holidays fall on a normal working day 

• Appointment will be subject to a satisfactory Enhanced Disclosure & Barring Service (DBS) 
disclosure. 

• Appointment will be subject to satisfactory references. 

• Appointment will be subject to the satisfactory completion of a six month probationary 
period. 

• There will be opportunities for study and for training. 

 

Management 

The Employee will have as a Line Manager a person specified by the Circuit Leadership Team.  
The Line Manager’s responsibilities will be to: 

• Become familiar with their work  

• Determine priorities for their work, in collaboration with the Minister in pastoral oversight 
and the local congregation. 

• Prepare collaboratively a personal development plan  

• Ensure good communications between all the ‘stakeholders’ (groups and networks) involved. 

• Monitor and evaluate progress with the employee on a regular basis (meetings will take 
place monthly during the probationary period and regularly thereafter). 

• Act as a “sounding board” to the employee. 

 
 
 


