
PERSON SPECIFICATION 
Job Title: Circuit Operations Manager
Ilfracombe & Barnstaple Circuit 
	
	Essential
	Desirable
	Method of Assessment

	Education & Training

	Educated to GCSE level or equivalent 
	yes
	
	Q

	Educated to degree level or equivilant 
	
	yes
	Q

	Professional qualifications in finance, HR, or management
	
	yes
	Q

	Knowledge, Skills and Experience

	Previuos management or senior supervisory experience
	yes
	
	A/I

	Previous management or senior supervisory experience in a church or third sector environment. 

	
	yes
	A/I

	Experience in or a strong exposure to financial management and the creation of processes around this, with the ability to collate, produce, and present accurate financial records, statements, and reports.


	yes
	
	A/I

	Experience within local church trustee bodies, being able to recognise and assess the opportunities and challenges that such bodies typically face in fulfilling their governance responsibilities.


	
	yes
	A/I

	Understanding and familiarity with the processes and requirements of the charities commission.


	
	yes
	A/I

	Experience of and a commitment to work within safeguarding protocols either in work or a voluntary capacity. 

	yes
	
	A/I

	Understanding of compliance issues for Health & Safety, including experience in establishing and maintaining reporting procedures. 

	yes
	
	A/I

	Understanding of and a commitment to work within established and evolving GDPR protocols and procedures.


	yes
	
	A/I

	
	
	
	

	Any Other Requirements

	A willingness to understand the Methodist Church

systems and procedures and something of the United Reformed Church systems and procedures

	
	yes
	A/I

	A commitment to continue professional development

and to undergo any relevant training where

appropriate and necessary


	yes
	
	I

	Access to own vehicle and able and willing to travel throughout the Circuit.  

	yes
	
	A/I

	Able to work occasional evenings and weekends when required. 

	yes
	
	A/I

	Satisfactory enhanced disclosure from the Disclosure & Barring Service. (DBS)

	yes
	
	If  appointed


Method of Assessment:      A – Application Form, I – Interview, Q – proof of qualification (certificates or transcripts)
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