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CIRCUIT SUPPORT MANAGER

The North Cheshire Methodist Circuit seek to appoint to a new, permanent post of a
suitably experienced Support Manager. The successful applicant will play a key role in
providing professional management, administrative/clerical support, co-ordination
and oversight to ensure the smooth running of day-to-day Circuit business. Leading
on all matters relating to operations, administration, people and compliance
(including GDPR, HR, Health and Safety, Disclosure and Barring Scheme (DBS etc).
They will also provide support to the Circuit Treasurer, Circuit Property and Circuit
Safeguarding Leads.

The appointment will reduce the management and administrative burden on
ministers and volunteers helping to release their time for mission and ministry.

MAIN TERMS & NEXT STEPS

Location: Helsby Methodist Church, WA6 0AJ & working from home

Contract type: Part-time, permanent

Working hours: 30 hours per week

Work pattern: Flexible (occasional evening work to attend meetings)

Rate of pay: £16.45 to £16.95 per hour (dependent on professional
qualification) (£25,662 to £26,442 pa actual salary)

Closing date: Friday 9*" January 2026 (Midday)

Interviews: Thursday 29 January 2026

General enquiries and informal conversations about the role are actively encouraged.
Please direct these to our Superintendent Minister, Rev Gordon Gresswell, at
g.gresswell@yahoo.co.uk or 07570 992 890

To apply, please return a completed application form by 9t January, midday, to
ministersadmin@northcheshiremethodists.org.uk

As part of our Safer Recruitment process, CVs are not accepted.
Please note — the post is subject to obtaining a satisfactory enhanced DBS disclosure.

We are an equal opportunities employer.

An Information Pack and Application Form are available to download from
www.northcheshiremethodists.org.uk/vacancies.html or by emailing

ministersadmin@northcheshiremethodists.org.uk
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