Ilfracombe and Barnstaple Methodist Circuit            Circuit Property Officer Person Specification

	Attributes
	Essential
	Desirable
	Method of Assessment

	Education and Training
	Educated to at least GCSE or equivalent in English, Maths Grade C/level 4
	
✔️
	Q

	Proven Ability
	Proven ability in communicating with others through emails, telephone and in person.
	
✔️
	A/I

	
	Proven ability  (either personal or business level) to progress tasks within a budget and agreed timescale

	
✔️
	A/I

	
	Experience and knowledge in property management.
	
✔️
	A/I

	
	Proven ability in liaising with Contractors, Methodist Insurance, surveyors, estate agents, solicitors, Trustees for Methodist Purposes (TMCP) and Circuit churches.
	
✔️
	A/I

	
	Proven ability of being responsible for ensuring that legal requirements are met by churches in the Circuit.
	
✔️
	A/I

	
	Self-motivated, flexible and organised
	✔️

	A/I

	Special Knowledge & Skills
	Some knowledge of the Circuit geographical area.
	
✔️
	A/I

	
	Some understanding of The Methodist Church Property Handbook.
	
✔️
	A/I

	Special Qualities or Aptitudes
	
	Have a personal Christian faith and active in a church community
	A/I

	
	Ability to work on your own and as part of a team
	
	A/I

	
	 A willingness to work within the inclusive ethos of the Methodist Church.
	
	A/I

	Any Other Requirements
	Driving licence and access to a car with ability to drive across the Circuit.
	
	

	
	Satisfactory criminal record clearance.

	
	Enhanced DBS  Certificate

	
	Commitment to undertake completion of Advanced Safeguarding Training Module in the Methodist Church
	
	



A – Application form; I – Interview; Q – proof of qualification (certificates or transcripts).                                                                                    (We reserve the right to assess any other aspects of the role in a format not previously described).
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