
Notting Hill and Harlesden Methodist Circuit 

JOB DESCRIPTION AND PERSON SPECIFICATION 
 Circuit Children & Young People’s Worker 

 
JOB DESCRIPTION  
 
Job Title:   Children & Young People Worker 
 

Location:   Notting Hill and Harlesden Methodist Circuit  

Responsible to: The Lay Employee will be employed by Notting Hill and 
Harlesden Methodist Circuit and will work under the oversight of 
The Revd Paul Wood the Superintendent Minister. 

 
Responsible for:  Initiating and developing work with Children and Young People.  

Enabling members of the church to volunteer to work with 
various group 

 
Working hours:  Full time – 36 hours per week 
 
Terms of appointment: 1 year fixed, with possibility of extending  
 

Purpose and Objectives:  

To be responsible for the initiation and development of children and young people’s work in 
the two churches of the circuit.  

To enable and work alongside volunteers to develop children and young people’s work. 

Initially, to work with Notting Hill Methodist Church to create a Sunday Creche and then 
Junior Church provision.  They also vision the development of a midweek children and carers 
group.  At Harlesden initially to seek to develop the young peoples’ work and foster growth in 
Children’s work. 

To support training opportunities and volunteer recruitment.  

To embrace principles and practices of (youth) participation in all strategic development of 
work with children and young people.  

To work with the church members to develop new strategies for outreach to children, families 
and young people locally, including schools and community engagement.  

 
Role Overview: 
 

Notting Hill and Harlesden Methodist Churches have identified the need to develop Children 
and Young People’s ministry as part of their mission.    Both areas are ripe for collaboration 
with families in the community, but we need someone to help focus this skilled work.   We are 
not seeking someone merely to work with children and young people but to work with 
members of both churches to enable them to be part of this vital mission.  Therefore, the 
appointed person will not only be a good practitioner but will also be an encourager and an 
enabler, a person who can see where God is at work and bring the church’s attention to it. 



The Circuit draws its congregation from a wider variety of people.  Both churches have a 
predominantly black congregation with Notting Hills heritage firmly rooted in the Caribbean 
heritage whilst Harlesden has a mixed African/ Caribbean background.  We are committed to 
being an open inclusive justice seeking circuit, which sometimes presents its own challenges. 
To this end the role might include work with children/young people with disabilities, complex 
needs & challenging behaviours. 

 
We are seeking a passionate, dynamic, and qualified worker to join our team and help build a 
vibrant, Christ-centred ministry for children and young people. The Worker will be responsible 
for encouraging and supporting the members of the church in reaching out to children, young 
people, and their families, facilitating discipleship, growth, and outreach programs. 
 
The ideal candidate will be committed to creating a safe, welcoming, and spiritually nourishing 
environment and will be responsible for initiating, planning and delivering activities and 
events that engage children, young people, and their parents in the 21st Century. 
 
 
 
Main Responsibilities: 
 

• To listen to God and act as a catalyst in the Circuit, initiating, enabling and promoting 
Children and Young Peoples work 

• To establish, with the church, new children’s work including creche, junior church and 
carer and toddler groups  

• To help children and young people to explore the Christian faith in a creative and 
dynamic way and to enable: 

a. Spiritual understanding and growth 

b. Intergenerational engagement 

c. Participation in worship and Christian service 

• To consult with children, young people and their families to identify their needs and 
provide a range of social and spiritual education  

• To facilitate some intergenerational activities  

• To network with local voluntary and statutory children and youth providers to build 
working partnerships. 

• To recruit, motivate and train volunteer children and young people’s workers  

• To promote Safer Recruitment practice  

• On Sunday mornings to coordinate and promote Children and Young People across the 
circuit. 

• Design and deliver engaging Bible-based teaching, discussions and activities that 
nurture children and young people’s faith 

• To work with the volunteer to ensure they have the support they need. 

• To be particularly aware of the pastoral needs of children and young people at 
important transitional stages (e.g. transfer from Primary to Secondary Schools and 
going to University or leaving home GAP year) 

• To work with the Preachers in planning and leading All Age/Intergenerational Worship 



• To seek to establish involvement in local schools and the community and to develop an 
on-going strategy for the development of a schools programme and outreach youth 
and families work 

• When appropriate to manage and administer an agreed budget to enable the ministry 
with families and young people to develop.  

• Keeping necessary records across all activities with children and young people. 

• To appraise and review children and young people’s work and after consultation 
change where necessary the approaches used. 

• To undertake any other related duties, identified by the line manager /minister as are 
within your capabilities and level of responsibility, in order to meet the needs of the 
work with children and young people. 

 
 

Terms and Conditions 

 

• Terms of appointment: 1 year fixed, with the possibility of extending. 

• The salary will be: £31,200 to £33,700 pa depending on qualifications and experience.  

• Employer contribution to pension 6% 

Employees contribution to pension between 2% and 6%. 

• Normal working pattern: full time, 36 hours, to include Sundays and some evenings.  

• The post holder will have opportunity to do preparation work remotely, deliver sessions in 
both churches and will be offered desk space at Notting Hill Methodist Church. 

• All reasonable expenses will be reimbursed and a small allowance given for on-going training.  

• Provision of computing equipment and a mobile phone will be provided as the role develops. 

• There is a contributory pension scheme to which eligible lay employees will be auto enrolled. 
Lay employees who do not meet the auto enrolment criteria are eligible to join the scheme 
subject to certain provisions. 

• Appointment will be subject to satisfactory references. 

• Appointment will be subject to the satisfactory completion of up to six month probationary 
period. 

• 28 days annual leave entitlement per year (pro-rata for part-time Workers), including 8 Bank 
Holidays 

• At least one day free of responsibilities each week. 

• Appointment will be conditional upon receipt of to a satisfactory Enhanced Disclosure & 
Barring Service (DBS) disclosure. 

• Appointment will be conditional upon proof of eligibility to work in the UK. 

 

 

 

 



 

Person Specification – Children and Young People’s Worker 

PERSON SPECIFICATION 

Lay Employee in the Notting Hill and Harlesden Methodist Circuit.  

 

Attributes Essential Desirable Method of 
Assessment 

Qualifications Nationally recognised qualification in 
Children’s, Youth or Community work or 
equivalent experience evidenced for the 
role. 

 Q 

  Professional qualification 
at degree level or 
membership of a 
professional body.  

Q 

  A recognised Biblical, 
theological or practical 
mission qualification 

Q 

Proven Ability Significant proven ability in children’s, 
youth or community work in a paid or 
voluntary capacity  
 

 A, I 

 Proven ability of undertaking and enabling 
consultation and participation of children 
and young people.  

 A, I 

 Proven ability of organising and leading 
children and youth events  
 

 A, I 

  Proven ability of 
networking and 
establishing working 
relationships/partnership
s 

A, I 

 Proven ability of working with children and 
young people from a diverse range of 
backgrounds and needs. 
 

 A, I 

Knowledge & 
Skills 

Knowledge of good practice in children and 
young people’s ministry  

 A, I 

 Good understanding and application of 
Safeguarding and child protection 
procedures. 
 
Completion of Advanced Safeguarding 
Course (or willingness to undertake the 
training). 
 

 A, I 

 An awareness of the needs and issues 
affecting young people today, of children 
and youth culture and children and youth 

 A, I 



issues. 
 

  A broad understanding of 
data protection with 
particular reference to 
working with children. 

 

Special 
Qualities or 
Aptitudes 

A committed Christian able to articulate a 
love of God. 

 A, I 

 Ability to work on your own and as part of 
a team 

  

 Ability to organise yourself in order to 
manage your workload efficiently  

 A, I 

 Ability to establish positive and productive 
relationships with children, young people 
and adults  

 A, I 

 Ability to recognise and develop the gifts of 
others and foster an environment of 
participation in particular of children and 
young people  

 A, I 

 The ability to plan and deliver activities 
that are underpinned by principles of 
participation and spiritual exploration 
leading to faith formation.   

 I 

 Ability to recruit, train and supervise a 
team of volunteer children and youth 
workers  

 I 

 Computer skills to use a variety of 
packages to input and retrieve 
information/ Literate in IT including use of 
social media and word processing. 

 A, I 

 Good time keeping and communication 
skills including the ability to communicate 
effectively and appropriately  with a range 
of different audiences (children, young 
people, family members, professionals, 
church members and members of the 
community)  

 A, I, E 

 A good understanding of the Christian 
faith, knowledge of the Bible and an 
understanding of how to live as a disciple 
of Christ, and an ability to speak with 
sincerity and enthusiasm about matters of 
Christian faith in an informed, effective and 
non-judgmental way.  

 I, E 

 Ability to work cross culturally   

Any Other 
Requirements 

Active member of a Christian church.  
Given the nature and context of the work it 
is an occupational requirement that the 
post holder should be a member of the 
Methodist Church, or a full member of a 
church within Churches Together in Britain 
and Ireland in order to fulfil the main 
purpose of the post. This post is therefore 

Able to lead Worship I 



exempt under Schedule 9 of the Equality 
Act 2010. 

 Satisfactory Enhanced DBS disclosure.    

    

A – Application form; I – Interview; E – Exercise; Q – proof of qualification (certificates or 
transcripts) 


