Aire&Calder
MethodistCiréuit

Job Title: Circuit Mission and Operations Officer

PERSON SPECIFICATION

Essential

Desirable

Method of
Assessment

Education & Training
Educated to GCSE standard or equivalent including Grade

and Excel and email.

C/4 or equivalent in English and Maths. X AQ
Willing to undertake Health & Safety, Safeguarding, Equality,

Diversity & Inclusion, GDPR and any other training required X Al
to fulfil the job description.

Proven Ability

Experience of leadership, management or supervision. X Al
Ability to oversee more than one area of work at the same X Al
time. )
Good organisational skills and the ability to prioritise wisely. X Al
Good communication skills and the ability to work X Al
constructively with a wide range of people. '
Proficiency in basic IT/admin skills including Microsoft Word X Al

Ability to work flexibly and with a suitable degree of

X

Al

independence.
Special Knowledge & Skills

Be sympathetic to the aims and objectives of the Circuit

Good judgement, discretion and reliability. X Al
Experience of line management. X Al
Experience of working with volunteers. X Al
Experience of project oversight or operational X Al
management. '

Experience of working in a church, charity, education or X Al
community setting. '

Able to work well as part of a team X Al

Any Other Requirements

required.

Mission and projects and visions for their role in the X Al
community.

Sympathy with the Christian faith and the mission of the X Al
Methodist Church. '
Knowledge of Methodist structures and practice. X Al
Ability to work within the ethos and discipline of the X Al
Methodist Church. '
Able and willing to travel throughout the Circuit. X Al
Full clean driving licence and access to own vehicle. X Al
Able to work occasional evenings and weekends when X Al




Satisfactory enhanced disclosure from the Disclosure & X D
Barring Service.
Method of Assessment: A - Application Form, | - Interview, E - Exercise, P - Presentation,

G - Group exercise, Q - proof of qualification (certificates or transcripts), D -
DBS Application

(We reserve the right to assess any other aspects of the role in a format not previously described.)



